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Topics to be covered in this webcast:

* Notification/verification of bankruptcy
filing

* Automatic stay

* Proof of claim

* Discharge

How does the court learn of a
bankruptcy filing?

* Time stamped bankruptcy petition (pro se
debtors only)

* Notice of bankruptcy case filing (electronic
or paper)

* Notice of meeting of creditors

¢ Order for administrative stay prepared by
attorney for entry by state court

* SOS Notice

* Telephone call from debtor




How does the court verify a
bankruptcy filing?
* PACER

« http://pacer.psc.uscourts.gov
+ (800) 676-6856 (Service Center)

* VVCIS (Voice Case Information System)
* (877) 422-3066

« Telephone call to bankruptcy court
+ Detroit  (313) 234-0065
« Flint (810) 235-4126
- Bay City (989) 894-8840
+ Western District (616) 456-2693

Creditor Request for Notice

« For electronic notice of pleadings filed in specific
bankruptcy case
* Creditor login name and password assigned by
bankruptcy court
» Western District of Michigan
« http://www.miwb.uscourts.gov , CM/ECF
Information
* Eastern District of Michigan
« http://www.mieb.uscourts.gov , CM/ECF Info,
Training Registration/Account Application

Section 362 Automatic Stay

* Arises by operation of law upon filing of
bankruptcy petition

« Continues until case dismissed, stay lifted, or case
closed

* Purpose is to provide filer with a break from
demands of pre-petition creditors




General Exceptions to Section 362 Stay

 Multiple bankruptcy filers
- If a single individual debtor or joint debtors have
filed two bankruptcy cases within the last year and
those cases were dismissed
+ At the end of the 30t day if the individual debtor or
joint debtors have filed one case within the last year
and that case was dismissed
* Motion for relief from stay has been granted in
bankruptcy court

State Court Action

The question to ask is:

“Does the stay pre-empt the state court from
proceeding?”

« If the answer is yes, then party must apply to
bankruptcy court to determine if stay applies.

Bankruptcy & Civil Proceedings




Civil Cases Involving Pre-petition
Claims

o If debtor is the only defendant, case is stayed
« If debtor is one of the defendants
« Case against debtor is stayed
« May proceed against other defendants except spouse
in Chapter 13 case if claim relates to a consumer
debt
« If debtor is the plaintiff
+ Chapter 7 - may proceed but with bankruptcy trustee
substituted as plaintiff unless trustee has abandoned
property
+ Chapter 13 — may proceed

Landlord Tenant (LT) Summary
Proceedings

Stay case unless:

* Nonresidential lease that has terminated by
expiration of stated term in lease pre-petition or
during bankruptcy case

« Continuation of eviction on possession judgment
obtained pre-petition (with some exceptions)

« Eviction based on property endangerment or
illegal use of controlled substance and certification
filed with bankruptcy court

Abandoned Vehicle Cases

« Although debtor is the petitioner, proceeding
includes collections component (towing and
storage fees) so case is stayed

 Towing company may be required to release car,
but may retain secured interest to protect its
interest

» Towing company could apply for relief from stay
from bankruptcy court




Post-bankruptcy Procedure

Best practice is to wait for plaintiff to act
« Enter dismissal if filed by plaintiff
* Re-open case if plaintiff provides documentation
that bankruptcy case was dismissed or debt not
discharged

Bankruptcy & Criminal Proceedings

Traffic & Criminal Cases

* Case may proceed to judgment (if NSF case,
bankruptcy court may determine case is about
collection rather than criminal activity)

* No collection efforts allowed

« Fail to appear bench warrants may remain in
LEIN
- Exception — fail to appear at show cause for non-

payment

« Fail to pay bench warrants must be recalled




Traffic & Criminal Cases

« Driver license suspensions must be terminated
and clearance returned

* Probation issues — probation conditions;
probation violations, etc.

Proof of Claim

* Chapter 7 — Do not file unless Trustee notifies you
that bankruptcy estate has assets

* Chapter 13 — May file

« If 10 or more filed in one year, electronic filing
required (obtain user name and password from
bankruptcy court)

* Court fines and costs do not have priority under
section 502

Post-bankruptcy Procedure - Civil
Infractions

« Chapter 7
= Reinstate license suspension
= Reissue bench warrant for failure to appear at
show cause
= Resume collection attempts
- Fine, penalty or forfeiture
« Chapter 13
= Fines and costs are discharged
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Filing of Chapter 13
Bankruptcy Case

EXPLANATIONS RYI (Official Form 91) (12/07)

A bankruptcy case under Chapter 13 of the Bankruptcy Code (title 11, United States Code) has been filed in this
court by the debtor(s) listed on the front side, and an order for relief has been entered. Chapter 13 allows an
individual with regular income and debts below a specified amount to adjust debts pursuant to a plan. A plan is not
effective unless confirmed by the bankruptcy court. You may object to confirmation of the plan and appear at the
confirmation hearing. A copy or summary of the plan, if not enclosed, will be sent to you later, and if the
confirmation hearing is not indicated on the front of this notice, you will be sent notice of the confirmation hearing.
The debtor will remain in possession of the debtor's property and may continue to operate the debtor's business, if
any, unless the court orders otherwise.

Legal Advice

The staff of the bankruptcy clerk's office cannot give legal advice. Consult a lawyer to determine your rights in
this case.

Creditors Generally
May Not Take Certain
Actions

Prohibited collection actions against the debtor and certain codebtors are listed in Bankruptcy Code §§ 362 and §§
1301. Common examples of prohibited actions include contacting the debtor by telephone, mail or otherwise to
demand repayment; taking actions to collect money or obtain property from the debtor; repossessing the debtor's
property; starting or continuing lawsuits or foreclosures; and garnishing or deducting from the debtor's wages. Under
certain circumstances, the stay may be limited to 30 days or not exist at all, although the debtor can request the court
to extend or impose a stay.

Meeting of Creditors

A meeting of creditors is scheduled for the date, time and location listed on the front side. The debfor (both spouses
in a joint case) must be present at the meeting to be questioned under oath by the trustee and by creditors. Creditors
are welcome to attend, but are not required to do so. The meeting may be continued and concluded at a later date
without further notice.

Claims

A Proof of Claim is a signed statement describing a creditor's claim. If a Proof of Claim form is not included with
this notice, you can obtain one at any bankruptcy clerk's office. A secured creditor retains rights in its collateral
regardless of whether that creditor files a Proof of Claim. If you do not file a Proof of Claim by the "Deadline to File
a Proof of Claim" listed on the front side, you might not be paid any money on your claim from other assets in the
bankruptcy case. To be paid you must file a Proof of Claim even if your claim is listed in the schedules filed by the
debtor. Filing a Proof of Claim submits the creditor to the jurisdiction of the bankruptcy court, with consequences a
lawyer can explain. For example, a secured creditor who files a Proof of Claim may surrender important
nonmonetary rights, including the right to a jury trial. Filing Deadline for a Creditor with a Foreign Address: The
deadlines for filing claims set forth on the front of this notice apply to all creditors. If this notice has been mailed to
a creditor at a foreign address, the creditor may file a motion requesting the court to extend the deadline.

Discharge of Debts

The debtor is seeking a discharge of most debts, which may include your debt. A discharge means that you may
never try to collect the debt from the debtor. If you believe that a debt owed to you is not dischargeable under
Bankruptcy Code §§ 523 (a)(2) or (4), you must start a lawsuit by filing a complaint in the bankruptcy clerk's office
by the "Deadline to File a Complaint to Determine Dischargeability of Certain Debts" listed on the front side. The
bankruptcy clerk’s office must receive the complaint and any required filing fee by that deadline.

Exempt Property

The debtor is permitted by law to keep certain property as exempt. Exempt property will not be sold and distributed
to creditors, even if the debtor's case is converted to chapter 7. The debtor must file a list of all property claimed as
exempt. You may inspect that list at the bankruptcy clerk's office. If you believe that an exemption claimed by the
debtor is not authorized by law, you may file an objection to that exemption. The bankruptcy clerk's office must
receive the objection by the "Deadline to Object to Exemptions" listed on the front side.

Bankruptcy Clerk's
Office

Any paper that you file in this bankruptcy case should be filed at the bankruptcy clerk's office at the address listed
on the front side. You may inspect all papers filed, including the list of the debtor's property and debts and the list of
property claimed as exempt, at the bankruptcy clerk's office.

Creditor with a
Foreign Address

Consult a lawyer familiar with United States bankruptcy law if you have any questions regarding your rights in this
case.

Refer to Other Side for Important Deadlines and Notices

The Court will dismiss this case without a hearing if the debtor(s) do not timely file all required documents
and if no request for a hearing on dismissal is filed within 21 days after the petition is filed. The Clerk will give
notice of the hearing on dismissal only to the party requesting the hearing, the debtor and the trustee.




State Court Administrative Office
PACER Memorandum 12-3-09




Michigan Supreme Court
State Court Administrative Office
Trial Court Services Division
Michigan Hall of Justice
P.O. Box 30048
Lansing, Michigan 48909
Phone (517) 373-4835

MEMORANDUM
DATE: December 3, 2009
TO: Court Administrators, Registers, Friends of the Court
FROM: Jill Booth, Management Analyst
RE: Public Access to Court Electronic Records (PACER)

Public Access to Court Electronic Records (PACER) is an electronic public access service that
allows users to obtain case and docket information from Federal Appellate, District and
Bankruptcy courts, and the U.S. Party/Case Index via the Internet.

The PACER System offers electronic access to case dockets to retrieve information such as:

e Alisting of all parties and participants including judges, attorneys, and trustees

« A compilation of case related information such as cause of action, nature of suit, and
dollar demand

A chronology of dates of case events entered in the case record

A claims registry

A listing of new cases each day

Appellate court opinions

Judgments or case status

Types of documents filed for certain cases

Imaged copies of documents

Courts may find this service beneficial when dealing with bankruptcy issues in their courts. The
bankruptcy status of litigants and criminal defendants can be confirmed or determined through
PACER.

The normal user fees are waived for courts that wish to subscribe to this service if the chief judge
of the court writes a letter to the chief judge of the U.S. Bankruptcy Court in his/her district and
requests a waiver. The chief judges of the bankruptcy courts in Michigan are:

e Chief Judge Phillip J. Shefferly, U.S. Bankruptcy Court for the Eastern District of
Michigan, Southern Division, 211 W. Fort St., Suite 1950, Detroit, Michigan 48226

e Chief Judge James D. Gregg, U.S. Bankruptcy Court for the Western District of
Michigan, One Division Avenue, N., Room #310, Grand Rapids, Ml 49503


http://pacer.psc.uscourts.gov/documents/natsuit.pdf

Public Access to Court Electronic Records (PACER)
December 3, 2009
Page 2

To determine what federal court district you are in, go to
http://www.mieb.uscourts.gov/generalInfo/location.html. More information about PACER can be
found on its website at http://pacer.psc.uscourts.gov/.

The Michigan Judicial Institute will offer training on bankruptcy, including an overview and a
general review of bankruptcy procedures, in the near future. The training will be a series of 45-
60 minute archived webcasts that can be accessed by the courts on demand.

Court personnel who have questions may contact Jill Booth at 517-373-3756 or
boothj@courts.mi.gov.



http://www.mieb.uscourts.gov/generalInfo/location.html
http://pacer.psc.uscourts.gov/
mailto:boothj@courts.mi.gov

Notice of Dismissal




Form ntcdsml

211 West Fort Street
Detroit, MI 48226

UNITED STATES BANKRUPTCY COURT
Eastern District of Michigan

Case No.: I

Chapter: 7
In Re: (NAME OF DEBTOR(S))
Social Security No.:
XXX—XX—
Employer's Tax I.D. No.:
NOTICE OF DISMISSAL

NOTICE IS HEREBY GIVEN that on 2/2/09 , an order dismissing the above entitled case was entered Accordingly,
the automatic stay is lifted.

Dated: 2/2/09

BY THE COURT

Katherine B. Gullo , Clerk of Court
UNITED STATES BANKRUPTCY COURT
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UNITED STATES BANKRUPTCY COURT
FOR THE EASTERN DISTRICT OF MICHIGAN
SOUTHERN DIVISION

HON. STEVEN W. RHODES
Debtors.

ORDER DISMISSING CHAPTER 7 CASE

THIS MATTER came before the Court upon the Motion of the United States Trustee for
an order dismissing the above-captioned case under the provisions of § 707(b)(3) of the Bankruptcy
Code.

The Court, having considered the pleadings filed herein, no objection to the motion having
been filed, -

IT IS ORDERED that above-captioned case is DISMISSED.

Signed on January 15, 2010
[s/ Steven Rhodes
Steven Rhodes
United States Bankruptcy Judge
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Discharge of Debtor — Chapter 7




B18 (Official Form 18) (12/07)

United States Bankruptcy Court

Eastern District of Michigan

case No NN

Chapter 7

In re Debtor(s) (name(s) used by the debtor(s) in the last 8 years, including married, maiden, trade, and address):

Social Security / Individual Taxpayer ID No.:
|

Employer Tax ID / Other nos.:

DISCHARGE OF DEBTOR

It appearing that the debtor is entitled to a discharge,
IT IS ORDERED:

The debtor is granted a discharge under section 727 of title 11, United States Code, (the Bankruptcy Code).

BY THE COURT
Dated: 6/15/09 Daniel S. Opperman.Flint

United States Bankruptcy Judge

SEE THE BACK OF THIS ORDER FOR IMPORTANT INFORMATION.
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B18 (Official Form 18) (12/¢7) — Cent.

EXPLANATION OF BANKRUPTCY DISCHARGE
IN A CHAPTER 7 CASE

This court order grants a discharge to the person named as the debtor. It is not a dismissal of the case and it
does not determine how much money, if any, the trustee will pay to creditors.

Collection of Discharged Debts Prohibited

The discharge prohibits any attempt to collect from the debtor a debt that has been discharged. For example, a
creditor is not permitted to contact a debtor by mail, phone, or otherwise, to file or continue a lawsuit, to attach wages
or other property, or to take any other action to collect a discharged debt from the debtor. [In a case involving
community property: There are also special rules that protect certain community property owned by the debtor's
spouse, even if that spouse did not file a bankruptcy case.] A creditor who violates this order can be required to pay
damages and attorney's fees to the debtor.

However, a creditor may have the right to enforce a valid lien, such as a mortgage or security interest, against

the debtor's property after the bankruptcy, if that lien was not avoided or eliminated in the bankruptcy case. Also, a
debtor may voluntarily pay any debt that has been discharged.

Debts That are Discharged

The chapter 7 discharge order eliminates a debtor's legal obligation to pay a debt that is discharged. Most, but
not all, types of debts are discharged if the debt existed on the date the bankruptcy case was filed. (If this case was
begun under a different chapter of the Bankruptcy Code and converted to chapter 7, the discharge applies to debts
owed when the bankruptcy case was converted.)

Debts That are Not Discharged
Some of the common types of debts which are not discharged in a chapter 7 bankruptcy case are:
a. Debts for most taxes;
b. Debts incurred to pay nondischargeable taxes (applies to cases filed on or after October 17, 2005);
c. Debts that are domestic support obligations;
d. Debts for most student loans;
e. Debts for most fines, penalties, forfeitures, or criminal restitution obligations;

f. Debts for personal injuries or death caused by the debtor's operation of a motor vehicle, vessel, or aircraft
while intoxicated;

g. Some debts which were not properly listed by the debtor;

h. Debts that the bankruptcy court specifically has decided or will decide in this bankruptcy case are not
discharged;

i. Debts for which the debtor has given up the discharge protections by signing a reaffirmation agreement in
compliance with the Bankruptcy Code requirements for reaffirmation of debts; and

j. Debts owed to certain pension, profit sharing, stock bonus, other retirement plans, or to the Thrift Savings
Plan for federal employees for certain types of loans from these plans (applies to cases filed on or after October
17, 2005).

This information is only a general summary of the bankruptcy discharge. There are exceptions to these
general rules. Because the law is complicated, you may want to consult an attorney to determine the exact
effect of the discharge in this case.




Order Discharging Debtors after
Completion of Chapter 13 Plan




211 West Fort Street
Detroit, MI 48226

UNITED STATES BANKRUPTCY COURT
Eastern District of Michigan

Case No.:
Chapter:

13

In Re: (NAME OF DEBTOR(S))

Social Security No.:
xxx—xx— [ G- xxx—xx~ ||
Employer's Tax 1.D. No.:

ORDER DISCHARGING DEBTOR AFTER COMPLETION OF CHAPTER 13 PLAN

The court finds that the debtor filed a petition under title 11, United States Code, on 2/4/04 , that the debtor's plan has
been confirmed, that all allowed claims have been paid substantially in accordance with the plan, that with respect to
secured claims which continue beyond the term of the plan, any pre—petition or post—petition defaults have been
cured and such claims are in all respects current, with no escrow balance, late charges, costs or attorney fees owing,
and that the debtor has fulfilled all requirements under the plan.

IT IS ORDERED THAT:

1. Pursuant to 11 U.S.C. Section 1328(a), the debtor is discharged from all debts provided for by the
plan or disallowed under 11 U.S.C. Section 502, except any debt:

(a) provided for under 11 U.S.C. Section 1322(b)(5) and on which the last payment
1s due after the date on which the final payment under the plan was due:

(b) in the nature of alimony to, maintenance for, or support of a spouse, former
spouse, or child of the debtor in connection with a separation agreement, divorce
decree or other order of a court of record, or property settlement agreement, as
specified in 11 U.S.C. Section 523(a)(5);

(c) for a student loan or educational benefit overpayment as specified in 11 U.S.C.
Section 523(a)(8);

(d) for a death or personal injury caused by the debtor's unlawful operation of a
motor vehicle while intoxicated from using alcohol, a drug, or another substance, as
specified in 11 U.S.C. Section 523(a)(9);

(e) for restitution included in a sentence on the debtor's conviction of a crime;

(f) for a fine included in a sentence on the debtor's conviction of a crime, in a case
commenced on or after October 22, 1994

2. Pursuant to 11 U.S.C. Section 1328(d), the debtor is not discharged from any debt based on an
allowed claim filed under 11 U.S.C. Section 1305(a)(2) if prior approval by the trustee of the debtor's
incurring such debt was practicable and was not obtained.

3. Notwithstanding the provisions of title 11, United States Code, the debtor is not discharged from
any debt made non—dischargeable by 18 U.S.C. Section 3613(e), by certain provisions of titles 10,
37, 38, 42 and 50 of the United States Code, or by any other applicable provision of law.
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4. All creditors are prohibited from attempting to collect any debt that has been discharged in this
case.

5. All creditors who held secured claims which were fully paid shall execute and deliver to the debtor
a release, termination statement, discharge of mortgage or other appropriate certificate suitable for
recording.

6. All creditors who hold secured claims which continue beyond the term of the plan shall take no
action inconsistent with the above findings.

Dated: 1/11/10

BY THE COURT

s/ Thomas J. Tucker
Thomas J. Tucker

United States Bankruptcy Judge




Order Granting Motion for Hardship
Discharge




UNITED STATES BANKRUPTCY COURT
FOR THE EASTERN DISTRICT OF MICHIGAN--NORTHERN DIVISION

Inre: Case No.

I Chapter 13

Honorable Daniel S. Opperman
Debtor(s)

ORDER GRANTING MOTION FOR HARDSHIP DISCHARGE

The Chapter 13 Debtors herein having file their Motion requesting entry of an Order Granting Motion for
Hardship Discharge and the Court being fully advised of the premises:

IT IS ORDERED that the Debtors Order Granting Motion for Hardship Discharge is granted.

Signed on March 24, 2009
/s/ Daniel S. Opperman
Daniel S. Opperman
United States Bankruptcy Judge
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MC 50 Garnishment Release




Original - Court (Part 1)

1st copy - Garnishee (Part 2)

2nd copy - Defendant (Part 2)
Approved, SCAO 3rd copy - Plaintiff (Part 2)

STATE OF MICHIGAN CASE NO.

JUDICIAL DISTRICT
JUDICIAL CIRCUIT GARNISHMENTRELEASE

Court address Court telephone no.
Plaintiff name and address (judgment creditor) Defendant name and address (judgment debtor)

\
Plaintiff's attorney, bar no., address, and telephone no. Garnishee name and address

TOTHE GARNISHEE:

[ ] 1. The garnishmentissued on is withdrawn by the plaintiff.
Date
The withdrawal was authorized on by .
Date Plaintiff/Attorney Bar no.
] 2. The garnishmentissued on is cancelled by the court.

Date

3. You are released from further liability in connection with this garnishment.

4. Any amounts withheld by the garnishee on or after shall be returnedto the defendantand
any further withholdings shall be discontinued. ~ P3t®

Date Deputy court clerk

| CERTIFICATE OF MAILING

| certify that on this date this release was served on the garnishee and the parties or their attorneys by first-class mail addressed
to their last-known addresses as defined by MCR 2.107(C)(3).

Date Signature

TO THE PLAINTIFF: The social security number field is blacked out on the court copy for security reasons, but will appear on the
garnishee, defendant, and plaintiff copies.

MC50 (6/09) GARNISHMENT RELEASE (Part 1) MCR 3.101



Proof of Claim




B 10 (Official Form 10) (12/08)

UNITED STATES BANKRUPTCY COURT

PROOF OF CLAIM

Name of Debtor:

Case Number:

NOTE: This form should not be used to make a claim for an administrative expense arising after the commencement of the case. A request for payment of an

administrative expense may be filed pursuant to 11 U.S.C. § 503.

Name of Creditor (the person or other entity to whom the debtor owes money or property):

Name and address where notices should be sent:

Telephone number:

{3 Check this box to indicate that this
claim amends a previously filed
claim.

Court Claim Number:
({f known)

Filed on:

Name and address where payment should be sent (if different from above):

Telephone number:

[} Check this box if you are aware that
anyone else has filed a proof of claim
relating to your claim. Attach copy of
statement giving particulars.

3 Check this box if you are the debtor
or frustee in this case.

1. Amount of Claim as of Date Case Filed: $

If all or part of your claim is secured, complete item 4 below; however, if all of your claim is unsecured, do not complete
item 4.

If all or part of your claim is entitled to priority, complete item 5.

I Check this box if claim includes interest or other charges in addition to the principal amount of claim. Attach itemized
statement of interest or charges.

2. Basis for Claim:
(See instruction #2 on reverse side.)

3. Last four digits of any number by which creditor identifies debtor:

3a. Debtor may have scheduled account as:
(See instruction #3a on reverse side.)

4. Secured Claim (See instruction #4 on reverse side.)
Check the appropriate box if your claim is secured by a lien on property or a right of setoff and provide the requested

information.

Nature of property or right of setoff:  [JReal Estate OMotor Vehicle Other
Describe:

Value of Property:$ Annual Interest Rate %

Amount of arrearage and other charges as of time case filed included in secured claim,

ifany: § Basis for perfection:

Amount of Secured Claim: § Amount Unsecured: $

6. Credits: The amount of all payments on this claim has been credited for the purpose of making this proof of claim.

7. Documents: Attach redacted copies of any documents that support the claim, such as promissory notes, purchase
orders, invoices, itemized statements of running accounts, contracts, judgments, mortgages, and security agreements.
You may also attach a summary. Attach redacted copies of documents providing evidence of perfection of

a security interest. You may also attach a summary. (See instruction 7 and definition of “redacted” on reverse side.)

DO NOT SEND ORIGINAL DOCUMENTS. ATTACHED DOCUMENTS MAY BE DESTROYED AFTER
SCANNING.

If the documents are not available, please explain:

5. Amount of Claim Entitled to
Priority under 11 U.S.C. §507(a). If
any portion of your claim falls in
one of the following categories,
check the box and state the
amount.

Specify the priority of the claim.

0 Domestic support obligations under
11 US.C. §507(a)(1)(A) or (a)(1)(B).

0 Wages, salaries, or commissions (up
to $10,950*) earned within 180 days
before filing of the bankruptcy
petition or cessation of the debtor’s
business, whichever is earlier - 11
U.S.C. §507 (a)(4).

O Contributions to an employee benefit
plan ~ 11 U.S.C. §507 (a)(5).

03 Up to $2,425* of deposits toward
purchase, lease, or rental of property
or services for personal, family, or
household use ~ 11 U.S.C. §507

(@x?).

3 Taxes or penalties owed to
governmental units — 11 U.S.C. §507
(a)®).

[ Other — Specify applicable paragraph
of 11 U.S.C. §507 (a)(__).

Amount entitled to priority:
$

*Amounts are subject to adjustment on
4/1/10 and every 3 years thereafter with
respect to cases commenced on or after
the date of adjustment.

Date:

address above. Attach copy of power of attorney, if any.

Signature: The person filing this claim must sign it. Sign and print name and title, if any, of the creditor or
other person authorized to file this claim and state address and telephone number if different from the notice

FOR COURT USE ONLY

Penalty for presenting fraudulent claim: Fine of up to $500,000 or imprisonment for up to 5 years, or both. 18 U.S.C. §§ 152 and 3571.




B 10 (Official Form 10) (12/08) — Cont.

INSTRUCTIONS FOR PROOF OF CLAIM FORM
The instructions and definitions below are general explanations of the law. In certain circumstances, such as bankrupicy cases not filed voluntarily by the debtor, there
may be exceptions to these general rules.
Items to be completed in Proof of Claim form

Court, Name of Debtor, and Case Number:

Fill in the federal judicial district where the bankruptcy case was filed (for
example, Central District of California), the bankruptcy debtor’s name, and the
bankruptcy case number. If the creditor received a notice of the case from the
bankruptcy court, all of this information is located at the top of the notice.

Creditor’s Name and Address:

Fill in the name of the person or entity asserting a claim and the name and address

of the person who should receive notices issued during the bankruptcy case. A
separate space is provided for the payment address if it differs from the notice

address. The creditor has a continuing obligation to keep the court informed of its

current address. See Federal Rule of Bankruptcy Procedure (FRBP) 2002(g).

1. Amount of Claim as of Date Case Filed:
State the total amount owed to the creditor on the date of the
Bankruptcey filing. Follow the instructions concerning whether to
complete items 4 and 5. Check the box if interest or other charges are
included in the claim.

2. Basis for Claim:
State the type of debt or how it was incurred. Examples include
goods sold, money loaned, services performed, personal

injury/wrongful death, car loan, mortgage note, and credit card. If the claim is

based on the delivery of health care goods or services, limit the disclosure of
the goods or services so as to avoid embarrassment or the

disclosure of confidential health care information. You may be required

to provide additional disclosure if the trustee or another party in interest

files an objection to your claim.

3. Last Four Digits of Any Number by Which Creditor Identifies
Debtor:
State only the last four digits of the debtor’s account or other number
used by the creditor to identify the debtor.

3a. Debtor May Have Scheduled Account As:

Use this space to report a change in the creditor’s name, a transferred
claim, or any other information that clarifies a difference between this
proof of claim and the claim as scheduled by the debtor.

4.

Secured Claim:

Check the appropriate box and provide the requested information if
the claim is fully or partially secured. Skip this section if the claim is
entirely unsecured. (See DEFINITIONS, below.) State the type and
the value of property that secures the claim, attach copies of lien
documentation, and state annual interest rate and the amount past due
on the claim as of the date of the bankruptcy filing.

. Amount of Claim Entitled to Priority Under 11 U.S.C. §507(a).

If any portion of your claim falls in one or more of the listed
categories, check the appropriate box(es) and state the amount
entitled to priority. (See DEFINITIONS, below.) A claim may be
partly priority and partly non-priority. For example, in some of the
categories, the law limits the amount entitled to priority.

. Credits:

An authorized signature on this proof of claim serves as an acknowledgment
that when calculating the amount of the claim, the creditor gave the debtor
credit for any payments received toward the debt.

. Documents:

Attach to this proof of claim form redacted copies documenting the existence
of the debt and of any lien securing the debt. You may also attach a summary.
You must also attach copies of documents that evidence perfection of any
security interest. You may also attach a summary. FRBP 3001(c) and (d).

If the claim is based on the delivery of health care goods or services, see
instruction 2. Do not send original documents, as attachments may be
destroyed after scanning.

Date and Signature:

The person filing this proof of claim must sign and date it. FRBP 9011. Ifthe
claim is filed electronically, FRBP 5005(a)(2), authorizes courts to establish
local rules specifying what constitutes a signature. Print the name and title, if
any, of the creditor or other person authorized to file this claim. State the
filer’s address and telephone number if it differs from the address given on the
top of the form for purposes of receiving notices. Attach a complete copy of
any power of attorney. Criminal penalties apply for making a false statement
on a proof of claim.

DEFINITIONS

INFORMATION

Debtor
A debtor is the person, corporation, or other entity that
has filed a bankruptey case.

Creditor

A creditor is a person, corporation, or other entity owed a
debt by the debtor that arose on or before the date of the
bankruptcy filing. See 11 U.S.C. §101 (10)

Claim

A claim is the creditor’s right to receive payment on a
debt owed by the debtor that arose on the date of the
bankruptey filing. See 11 U.S.C. §101 (5). A claim may
be secured or unsecured.

Proof of Claim

A proof of claim is a form used by the creditor to
indicate the amount of the debt owed by the debtor on
the date of the bankruptcy filing. The creditor must file
the form with the clerk of the same bankruptcy court in
which the bankruptcy case was filed.

Secured Claim Under 11 U.S.C. §506(a)

A secured claim is one backed by a lien on property of
the debtor. The claim is secured so long as the creditor
has the right to be paid from the property prior to other
creditors. The amount of the secured claim cannot
exceed the value of the property. Any amount owed to
the creditor in excess of the value of the property is an
unsecured claim. Examples of liens on property include
a mortgage on real estate or a security interest in a car.

A lien may be voluntarily granted by a debtor or may be
obtained through a court proceeding. In some states, a
court judgment is a lien. A claim also may be secured if
the creditor owes the debtor money (has a right to setoff).

Unsecured Claim

An unsecured claim is one that does not meet the
requirements of a secured claim. A claim may be partly
unsecured if the amount of the claim exceeds the value
of the property on which the creditor has a lien.

Claim Entitled to Priority Under 11 U.S.C. §507(a)
Priority claims are certain categories of unsecured claims
that are paid from the available money or property in a
bankruptcy case before other unsecured claims.

Redacted

A document has been redacted when the person filing it
has masked, edited out, or otherwise deleted, certain
information. A creditor should redact and use only the
last four digits of any social-security, individual’s tax-
identification, or financial-account number, all but the
initials of a minor’s name and only the year of any
person’s date of birth.

Evidence of Perfection

Evidence of perfection may include a mortgage, lien,
certificate of title, financing statement, or other
document showing that the lien has been filed or
recorded.

Acknowledgment of Filing of Claim

To receive acknowledgment of your filing, you may
either enclose a stamped self-addressed envelope and a
copy of this proof of claim or you may access the court’s
PACER system (www.pacer,psc.uscourts.gov) for a
small fee to view your filed proof of claim.

Offers to Purchase a Claim

Certain entities are in the business of purchasing claims
for an amount less than the face value of the claims. One
or more of these entities may contact the creditor and
offer to purchase the claim. Some of the written
communications from these entities may easily be
confused with official court documentation or
communications from the debtor. These entities do not
represent the bankruptey court or the debtor. The
creditor has no obligation to sell its claim. However, if
the creditor decides to sell its claim, any transfer of such
claim is subject to FRBP 3001(e), any applicable
provisions of the Bankruptey Code (11 U.S.C. § 101 er
seq.), and any applicable orders of the bankruptcy court.
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